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CUSTOM EHR SOLUTIONS™

How do I use the Wait List — Sevocity Premier

e Once the patient is added to the Wait List
e From the 'Search Tab'
1. Click 'Check Availability'
2. Use the filters in the Popup > Click 'View' next the patient you would like to schedule
3. In the next popup availability day/times are listed based on the wait list criteria > click on a
hyperlink
4. Add/Modify Appointment is filtered with the person's information> Save

Filter Criteria Clear @) @)

Person Last Name First Mame Date Time Type Dwration (Min)  Resource Facility Available Only
| [C [T | [-an- v Al- v [-al- v
Search

On List Person {Min] Resource Facility Days of Week Formatted Only Linked Appt Note Available Slot

l.l---.--..--l 12/03/2017 I I

Search Results: ‘Eedact 3 Date {o view the Day or 2 Time to book the Appointrent.

Date: 11/28/201 Time: 08:108M  Facility:| MAIN OFF Persan: Dyson. Kathem Date Time Resource Facility Slot
4 Resource: CONMER [PCONNETT] Wed 11282017 3 0800 AM  CONNER [FCONNETT] MAIN OFF [1]
phc=curE Facility: MAIN OFF [1] NA10 &AM CONNER [PCONNETTI MAIN OFF [1]

COMNNER [PCONNETT]: |+ FRAMN [PFRANKEN]: | | J
— —

—Appoi Paste

Person ¥ |-| 2455
DYS0N, KATHERN
TWE:.E '/ Duration (Min):

FROCEDURE
o

5. Check to remove from the Wait List > Save & Continue
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How do | remove a patient from the Wait list

From Wait list in the sidebar
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. Click Items number hyperlink
. Highlight the patient

. Click [Delete]

. Add Reason > [Delete]
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How do | print the Wait List?

Click 'Check Availability' and Filter Criteria to sort for the desired list then Click on
either the Green Icon exports to CSV and the Red Icon export to a PDF
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