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How do I use the Wait List – Sevocity Premier  

• Once the patient is added to the Wait List 

• From the 'Search Tab' 

1. Click 'Check Availability'  

2. Use the filters in the Popup > Click 'View' next the patient you would like to schedule 

3. In the next popup availability day/times are listed based on the wait list criteria > click on a 

hyperlink 

4. Add/Modify Appointment is filtered with the person's information>  Save 

 

 
5.  Check to remove from the Wait List > Save & Continue  

 

https://sites.google.com/a/openpracticesolutions.com/openpm-knowledge-base/appointment/2017-11-29_20-33-34.png?attredirects=0
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How do I remove a patient from the Wait list 

 

From Wait list in the sidebar 

1. Click Items number hyperlink 

2. Highlight the patient 

3. Click [Delete] 

4. Add Reason > [Delete] 
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How do I print the Wait List? 

Click  'Check Availability' and  Filter Criteria to sort for the desired list then Click on  

either the Green Icon exports to CSV and the Red Icon export to a PDF 

 

 

 


